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1. OBHIME IOJIOKEHUA

1.1. TlpaBuna BHyTpeHHEro yuebHOro pacmopsiaka (manee — Ilpasuma) B HAVUHOU
ABTOHOMHOW HEKOMMEPYECKOW OPTAHU3AIIMUA «MOCKOBCKUI WHCTUTYT
[MPO®PECCUOHAJIBHOI'O OBPA3OBAHUS» (manee — MuctuTyT, paboronmarens) pa3paboTaHbl B
cooTrBeTcTBUH C TpymoBeIM Komekcom Poccuiickoii ®enepaniui M WHBIMH HOPMATHBHO-ITPABOBBIMHU
aAKTaMH, JIOKAJIbHBIMH aKTaMH 1 YCTaBOM I/IHCTI/ITyTa.

1.2. llpaBuna  SBASIOTCS ~ OCHOBHBIM  JIOK&JIBHBIM  HOPMAaTHBHBIM  akToM  MHCTHTYTa,
periIaMEeHTHPYFOIIUM:

— MOPSIOK MPHEMa M YBOJIbHEHUSI PaOOTHHKOB;

— OCHOBHBIC TIPaBa, 00S13aHHOCTH U OTBETCTBEHHOCTh PAOOTHHUKOB U paboTOaTeNs;

— PEXUM pabOTHI;

— BpEMA OTbIXA,

— MEpbI TIOOIIPEHUS U B3bICKAHHSI,

— MHBIC BOTIPOCHI PETYJIUPOBAHMS TPYAOBBIX OTHOIICHUH.

1.3. Hacrosimue npasuiia 00s13aTeIbHBI 715 BHIIOJTHEHUS BceMU paboTHUKamu HCTHTYTA.

1.4. O3nakomieHue ¢ HacTosnMHu [IpaBuiIaMu POU3BOUTCS MO POCIIUCH PAOOTHHKOB.

2. TPYJOBOW PACHOPSIIOK

2.1. Ilpuem u yBoJIbHeHHE PAGOTHUKOB

2.1.1. TpynoBble OTHOLIEHUS MEX]TY paOOTHUKOM M MHCTUTYTOM BO3HHKAIOT Ha OCHOBAHUU
TPYJIOBOTO JOTOBOpa, 3aKIOYaeMOMY KaK IO MECTy OCHOBHOWM pa0oThl, TaK M Ha YCJIOBUAX
COBMECTUTEIBbCTBA, KOIZa pPaOOTHUKOM BBINOJHSETCS Jpyras peryjsipHO oOIulayuBaeMmas paboTa Ha
YCIIOBUSIX TPYJOBOTO JJOTOBOPA B CBOOOTHOE OT OCHOBHOU PabOTHI BpeMs.

2.1.2. [Ipu 3akiroueHuu TPyAOBOrO JOTOBOPA JIUIIO, MOCTYNAIOIIEe Ha padoTy, MPEICTABISET B
COOTBETCTBYIOIIEE CTPYKTypHOE TmojapazdeneHue HWHCTUTYyTa, YINOJIHOMOYEHHOr0 Ha odopmieHHe
pabOTHUKOB:

1) macmopt WM UHO#M JOKYMEHT, YOCTOBEPSIOIINI TMYHOCTb;

2) TPYIOBYIO KHMXKKY (32 HCKJIFOUSHHEM CIIy4aeB, KOI/ia TPY0BOI JJOTOBOP 3aKJIF0YACTCS BIICPBbIC
Wik pabOTHHK MOCTyIMaeT Ha pabOTy Ha YCIOBUSAX COBMECTHTENHCTBA, a TAKXkKe, KOr/ia TPYA0BOM JOrOBOP
3aKJIF0YAETCS C UHOCTPAHHBIM IPa’KJaHUHOM);

3) cTpaxoBOE CBHIETEIBCTBO T'OCYJAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHUs (32 HMCKIIOYCHHEM
CJIy4aeB, KOT/la TPyAOBOM JI0TOBOP 3aKJIFOUAETCSl C UHOCTPAHHBIM IPAXKIAHUHOM);

4) nOKyMEHThI BOMHCKOIO ydeTa — JJIsl BOCHHOOOSI3aHHBIX M JIHII, MOJUICKAIUX TMPHU3bIBY Ha
BOCHHYIO CIIykOy (32 HCKJIIOYEHHMEM CIllydaeB, KOrja TpPYJOBON JIOTOBOpP 3aKJIOYAETCs Ha YCJIOBUSAX
COBMECTHUTENbCTBA);

5) nokymMeHT 00 00pa3oBaHWH, O KBaTH(UKAIMK WIA HAJIWYHUH CICHUAIBHBIX 3HAHUN — MpH
MOCTYTIJICHUU Ha paboTy, TPeOYIOIIYI0 CleMaIbHbIX 3HAHUH WK CHEeHaNlbHOM MOATOTOBKH.

3aKiro4eHre TPyAOBOIO J0roBopa 03 mpeICTaBIeHNsI YKa3aHHbBIX JOKYMEHTOB HE JIOITYCKAETCsl.

2.1.3. [Ipu 3axyroueHUMM TPYJOBOIO JOrOBOpAa BIEPBBIE TPYyIOBas KHU)XKKA, CTPaxoBOE
CBUJETEIBCTBO TOCYJaPCTBEHHOIO IIEHCHOHHOTO CTpaxoBaHUS O(QOPMISIOTCS COOTBETCTBYIOLIUM
CTPYKTYPHBIM MoOApazfeneHueM WHCTUTYTa, YHOJIHOMOYEHHbIM Ha o¢opMileHHe pabOTHUKOB, Ha
OCHOBAHUU 3asBJICHUS JIMLIA, TIOCTYIAIONIEro Ha paboTy.

2.14. B oraenbHBIX choydasX, MpPeLyCMOTPEHHBIX TpynoBbiM koxekcoMm Poccuiickoit
Oenepanun, wHBIMA GeaepaTbHBIMU 3akoHaMu, Ykazamu lIpesunenta Poccuiickoit denepanuu u
nocraHoBineHusMu IlpaButensctBa Poccuiickoit  @enepanuu, ¢ yderoM crneuuukd  pabOThI
COOTBETCTBYIOIlEE CTPYKTypHOE mojapaszjaeneHue HMHcTUTyTa, yNOJHOMOYEHHOE Ha OodopMIIeHHE
pabOTHUKOB, MOXET MOTPeOOBaTh OT JIMIIA, MOCTYMAIONIEr0 Ha paboTy, MPeABbABICHUS JOMOTHUTEIbHBIX
JIOKYMEHTOB.

2.15. Jlua, He pgocTurmue Bo3pacta 18 Jer, NpuHUMalTCs Ha pPabOTy B TOpSIKE,
npeaycMoTpeHHoM TpynoBsiM kojekcoM Poccniickoit denepanun.



2.1.6. [Tpu nmpueme Ha paboTy 3anOIHETCS JIUYHAS U yueTHast (IpU He0OXOAUMOCTH) KapTOUuKa
pabOTHHUKA, OCYIIECTBIISETCS BBOAHBIM MHCTPYKTAX IO TEXHUKE 0€30IIaCHOCTU U OXpaHe TPyJla, BBOIHBIN
MHCTPYKTaX I10 IPOTUBOIIOKAPHOI 0€301MacHOCTH.

2.1.7. PykoBoguTens CTPYKTYpHOTO TMOApA3ACiCHUsS, B KOTOpOE NPUHUMAETCS pPaOOTHUK,
0053aH O3HAKOMHUTH paOOTHHKA C TPYIOBBIMH OOS3aHHOCTSIMH, HIPEAYCMOTPEHHBIMU JOJDKHOCTHOM
MHCTPYKLMEH, YCIOBUAMHU TPYZAd, PEKUMOM TpyJda W OTAbIXa, cCUCTeMOW M (OpMOH OIUIaThl TPyAa,
Pa3bIICHUTH €T0 MPaBa U 00SI3aHHOCTH.

2.1.8. [Tpuem Ha paboTy odopMIIAeTCS MPUKA30M C YIETOM CICIIU(GUKH PAOOTHI, MOAMUCAHHBIM
pykoBoauteneM MWMHCTUTYTa WM HMHBIM YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM JunoM. ConepikaHue
[IpHKa3a JOJDKHO COOTBETCTBOBATH YCIOBUSAM 3aKJIIOYEHHOTO TPYAOBOIO JOIOBOPA.

2.1.9. [Tpuka3 pykoBogutenss MHCTUTYTa, WIM MHOTO YIOJHOMOYEHHOTO MM JIOJDKHOCTHOTO
JUIa O IpueMe Ha paboTy o0bsABIsAeTcd pabOTHHUKY IOJ POCHMCH B TPEXIHEBHBIH CPOK €O JHSA
¢akxTuueckoro Havana padotsl. [To TpeboBaHUIO pabOTHHKA HA OCHOBAHHH €T0 MUChMEHHOTO 3asBICHUS O
BbIJIa4X KOIMHM IIpUKa3a COOTBETCTBYIOIIEE CTPYKTYpHOE Nojpa3aenaeHue MHcTuTyTa, yoJTHOMOYEHHOE Ha
odopmiieHne pabOTHUKOB, 00S3aHO BBIJATH PAOOTHUKY HAJIEKAIIE 3aBEPEHHYIO KOIHIO YKa3aHHOTO
IIpHKa3a B CPOKHU U MOPAIKE, yCTAHOBICHHbIE 3aKOHO1aTeNIbCTBOM Poccuiickoi denepanun U J10KalbHbBIMU
aktamu MHCTUTYTA.

2.1.10. [Ipu 3akimOYeHHM TPYJOBOTO JIOTOBOPAa MOXKET OBITh YCTaHOBIEHO YCIOBHE 00
UCTIBITAHUN pAaOOTHHKA B IIEISIX MPOBEPKH €ro COOTBETCTBHS MOpPYy4YaeMoil paboTe cpokoM He Ooiiee Tpex
MECSILIEB, a JUIsl PyKOBOAMTENEH U MX 3aMECTUTENEH, IMIaBHBIX OyXrajaTepoB, pyKoBoAMTeNeH (puianaios,
MPEJCTaBUTENBCTB MIIM HHBIX TOApa3IelIeHI — He O0Jiee IECTH MECSIIEB.

[Ipu 3akr0YeHUu TPYJIOBOTO JI0rOBOpa Ha CPOK OT JABYX IO HIECTH MECSLEB MCIBITAHUE HE MOXKET
MIPEBBIIIATH IBYX HEJEIb.

VcnblTanue mpu npueMe Ha paboTy HE yCTaHaBJIMBAeTCs IS JIML, M30paHHBIX [0 KOHKYpCy Ha
3aMEIIeHUE COOTBETCTBYIOUICH JOJDKHOCTH, IPOBEACHHOMY B TIOPSIKE, YCTAaHOBJICHHOM TPYAOBBIM
3aKOHOJATEIbCTBOM U MHBIMH HOPMATUBHO-IIPABOBBIMU aKTaMH, CO/EPKAILIUMU HOPMBI TPYAOBOTO MpaBa,
JIMII, He JOCTHUTIIMX BO3pacTa 18 neT, Mul, MpUriameHHbIX Ha padoTy B MOPSAKE IMEepeBOAa OT APYToro
paGoTozaresis IO COIVIACOBAHUIO MEXAYy paboTojaTeisiMM, B MHBIX CIIydasX, HIpPeAyCMOTPEHHBIM
Tpynossim kogexcoM Poccuiickoit @enepariu, HHBIMH (peepatbHBIMUA 3aKOHAMH.

2.1.11. Ha kaxmoro pabGoTHuKka, mpopaboTaBiiero 6oinee 5 aHel, B ciydae, korga paboTta B
Wucturyte sBisiercs il paOOTHUKA OCHOBHOM, COOTBETCTBYIOIIMM CTPYKTYPHBIM IOJAPa3/ACiICHUSIM
WHcTuTyTa, yNOJIHOMOYEHHBIM Ha oQopmieHHe paOOTHUKOB, BEAETCS TPYyHOBas KHI)KKa B MOpSJKe,
YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickon denepanum.

TpynoBast KHUXKKa SBISIETCS OCHOBHBIM JOKYMEHTOM O TPYAOBOW JEATEIBHOCTU U TPYIOBOM CTaxe
paboTHHKA.

2.1.12. TpynoBoit ~ jmoroBop  mIpekpam@aercs MO  OCHOBAaHMAM,  IPEIyCMOTPEHHBIM
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

[Ipekpamienue TpynoBOro jgorosopa odopmisieTcs NPUKAa30M, MOANUCAHHBIM PYKOBOJIUTEIEM
WHcTHTyTa, HITM HHBIM YTIOJIHOMOYEHHBIM UM JTOJDKHOCTHBIM JIUIIOM.

2.1.13. B neHp yBosibHeHHs paOOTHUKY BBIIAETCS €ro TPYJOBas KHI)KKA U TNPOU3BOAMUTCS
OKOHYATEJbHBIA pacyer.

3anuce B TPYAOBYIO KHMXKKY OO0 OCHOBaHMM M O NPUYMHE NPEKpalieHHsl TPYIAOBOIO JIOrOBOPA
JOJKHA MIPOU3BOJUTHECS B TOUHOM COOTBETCTBUM ¢ (opMyinpoBkamu TpynoBoro kojekca Poccuiickoit
denepanuy WIK UHOTO (eIepaIbHOIO 3aKOHA U CO CCHIIKOW HAa COOTBETCTBYIOIIME CTAThH, YaCTh CTaTbH,
nmyHKTa ctatbu TpynoBoro konekca Poccuiickoit @enepanuu wi uHOTO (heepaabHOro 3aKOHa.

JlHeM yBOJbHEHHUS pPAOOTHUKA CUUTAETCS TOCIEOHUM JeHb paboThl WM TOCIETHUM JIeHb
€XKEroIHOTO OTUIAYMBAEMOT0 OTITyCKa (MIPH MPEAOCTABICHUH OTITYCKA C TIOCIEYIOIUM YBOJILHEHHUEM ).

2.2. IlpaBa u 00s13aHHOCTH PA0OTHUKOB.

2.2.1. PabotHuk MHCTUTYTa MMEET MpaBo Ha:

1) 3axmroueHue, U3MEHEHHE WU PAacTOpPKEHHE TPYAOBOTO JIOTOBOpa B MOPSAKE M Ha YCIOBHSAX,
KOTOpBIE yCTaHOBJICHBI TpynoBeiM KomekcoMm Poccuiickoit deneparmmu u WHBIMH  (QeaepaTbHBIMU
3aKOHAMH;



2) npenocTaBieHHe eMy padoThl, 00YCIOBICHHON TPYAOBBIM JOTOBOPOM;

3) pabodee MecTO, COOTBETCTBYIOLIEE I'OCYJApCTBEHHBIM HOPMATHBHBIM TPEOOBaHMUAM OXPAHBI
TpyAa;

4) CBOEBpPEMEHHYIO M B IMOJHOM 00BEME BBHIIUIATY 3apaOOTHOM TUIATHI B COOTBETCTBHH CO CBOEH
KBaJTM(HUKAIMEH, CIOKHOCTBIO TPY/ia, KOJINYECTBOM M KA4eCTBOM BBIITOJIHEHHON paboTHI;

5) oTabIX, obecrieurBaeMblil yCTaHOBICHUEM HOPMAJIbHOM MPOJOJDKUTEIBHOCTH pabovyero BpeMeH!
IUIsL OTAENBHBIX MPO(deccHii n KaTeropuii pabOTHUKOB, MPEIOCTABICHUEM €KEHEIETbHBIX BEIXOTHBIX THEH,
Hepabo4MX Mpa3aHUYHbIX AHEH, OIUIAYMBAEMBIX €KETOIHBIX OTILYCKOB;

6) TOJNHYIO JTOCTOBEpHYIO MH(pOpPMALHKI0 00 YCIOBHSX Tpyla M TpeOOBaHUSIX OXpaHbl Tpyla Ha
paboueM MecrTe;

7) mpodeccCHOHATBHYIO IOATOTOBKY, IEPENOATOTOBKY M IOBBIIICHHE CBOCH KBanu(pukanuu B
nopsiike, yctaHoBieHHOM TpynoBeiM kozaekcoMm Poccuiickoit ®enepanyu, HMHBIME (eaepanbHbIMUA
3aKOHaMU U (WIK) JOKaJIbHBIMU akTaMu MHCTUTYTA;

8) mpenocTaBieHHE YCIOBUM, HEOOXOAMMBIX Ui OCYIIECTBJIEHUS CBOEH IpOohecCHOHATBHON
nesTenbHOCTH B IHCTUTYTE;

9) yyactue B 00CYXKJJ€HUU U PEIIEHUH BOIIPOCOM, OTHOCSIUXCA K AedarenbHocTd MHeTuTyTa;

10) ywyactue B ynpasieHuun MHCTUTYTOM B INPEAyCMOTPEHHBIX TPYIOBBIM 3aKOHOJAATEILCTBOM
Poccuiickoit @enepaiuu, 10KaaIbHBIMU HOPMaTUBHBIMH akTaMu MHcTUTYTa hopmax;

11) 3amuTy cBOMX TPYAOBBIX IIpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMH, HE 3aIPEIEHHBIMU
3aKOHOM crioco0amu;

12) oOxanoBaHue TIPUKAa30B M pacnopsbkeHuid MHcTuTyra B MOpSAJIKE, YCTaHOBJIEHHOM
3aKkoHoAarenscTBOM Poccuiickoit denepanuuy;

13) opranuzanuio uik BCTYIUIEHUE B MPOdeCcCHOHATBHBIE 00IIECTBEHHBIE 00bETMHECHHS;

14) Bo3MeleHHEe Bpeaa, MPUYMHEHHOIO €My B CBSI3M C MCIIOJHEHHMEM TPYAOBBIX OOS3aHHOCTEH, U
KOMIIEHCALIMI0 MOPAJIBHOIO Bpela B IOPsJIKE, YCTAHOBIECHHBIM TpynoOBBIM KoJekcoM Poccuiickoin
denepanuy ¥ UHBIMH (pefiepaibHBIMU 3aKOHAMU;

15) oOs3arenbHOE CcOLMANbHOE CTPAXOBaHUE B CIydasX, HPEAYCMOTPEHHBIX (enepanbHbIMU
3aKOHAMH;

16) nonp30BaHKE B MOPSAKE, YCTAHOBIEHHOM B MHCTUTYTE, OMOIMOTEYHBIMUA U MH(POPMALIUOHHBIMU
¢donmamu, oOOpyIOBaHHEM, OPITEXHUKOW, HWH(MOPMALMOHHBIMU pPECypcaMH, HpPeAOCTaBIsAEMbIMU
paboTHUKaM, B TOM YHCIIE pecypcaMu ceTr VHTepHET, MIeKTPOHHOW MOYTOM, Tene(OoHHOW U MOOMITHHON
CBSI3bIO;

17) uHble mpaBa, YCTAHOBJIEHHBIE 3aKOHOJAATENbCTBOM Poccuiickoit ®enepanuu, ycTaBOM H
JIOKQJIbHBIMU akTaMH MHCTUTYTa, TPyAOBBIM 10TOBOPOM.

2.2.2. PaborHuku UHcTHTyTa 00SI3aHBI:

1) cobmoaate 3akoHOAaTeNbCTBO Poccuiickoit denepanuu, ycraB MHcTuTyTa, Hactosmue [IpaBuna
Y MHbIE JIOKaJIbHbIE aKThl IHCTUTYTA;

2) yBaXkaTh JUYHOE TOCTOMHCTBO pabOTHUKOB MHCTUTYTA;

3) He JomyckaTh BBICKA3bIBAaHUN, BEAYIIMX K pazKUTaHUIO HALMOHAIBHOM M COLMAIbHOM pO3HH,
OCKOPOJIEHUIO PETMTHO3HBIX YYBCTB;

4) He BECTH MOJIMTUYECKOM JIesITeIbHOCTH B cTeHaX VHCTUTYTA;

5) noOpOCOBECTHO HCIOJHATH CBOM TPYAOBBIE OOS3aHHOCTH, BO3JIOXKEHHBIE Ha HETO TPYIOBBIM
JI0OTOBOPOM, COOJIIOAATh TPYJOBYIO TUCHMILIMHY, TpeOOBAaHHS MO OXpaHe TPyAa U TEXHUKE OE30MacHOCTH,
MIPOM3BOJICTBEHHOW CaHUTApUHU, THUTHEHE TpyJa, TMOXKapHOM 0e30MacHOCTH, MpPerLyCMOTPEHHbIE
3akoHoJaTenbcTBOM Poccuiickoit denepanuy, COOTBETCTBYIOUIMMU TPABWIAMH W HMHCTPYKIUSIMH,
YTBEpKIIEHHBIMI HCTHTYTOM;

6) MCTIONIHATH NPHUKA3bl U PACHIOPSKEHHS OpraHoB yipasieHust UHCTUTYTa;

7) comepxkarh cBoe pabodyee MECTO M 000pYJOBaHUE B MOPSJIKE, YACTOTE U MCIPABHOM COCTOSHUH,
co0JII01aTh YCTAHOBJICHHBIN MOPSAAOK XPAHEHUS MaTepUaibHbIX LIEHHOCTEN U JJOKYMEHTOB;



8) Oepe’XHO OTHOCHTBCA K HMMyIlecTBY MHCTHTyTa (B TOM YHCIIE K HMMYIIECTBY TPETHUX JIMIL,
HaxofsleMycsi 'y paboTtojaTens, ecau paboTojgaTellb HECET OTBETCTBEHHOCTb 3a COXPAHHOCTh 3TOTO
MMYIIECTBA) U APYrHUX pabOTHUKOB, BO3MEIIATh YIIepO, MpUUUHEHHBIH NHCTUTYTY, B pa3Mepe U MOpsijiKe,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoit denepanuu;

9) yBenomisIThb COOTBETCTBYIOLIEE CTPYKTYpHOE IojpaszjiesieHue MHcTuTyTa, yNOJHOMOYEHHOE Ha
opopmiieHne pabOTHUKOB O TmiepeMeHe GaMuiInKM, HWMEHH, OTYEeCTBa, aJpeca pPErucTpanuu, ajapeca
(haKTHYECKOro MeCTa JKUTENIbCTBA, IOYTOBOTO a/Ipeca, 3aMeHe MacropTa, U3MEHEHUH MHBIX ePCOHATBHBIX
JTaHHBIX paOOTHUKA B MUCbMEHHOU (hopMe He MO3/IHee TPEXAHEBHOIO CPOKa CO JTHS TAKUX U3MEHEHMIA;

10) He pasriamaTh OXpaHIeMyI0 3aKOHOM TaiiHy (FOCyAapCTBEHHYI0, KOMMEPYECKYI0, CITYKEOHYIO U
MHYI0), CTaBIIYI0 U3BECTHON paOOTHUKY B CBSI3U C HCIOJHEHHEM UM TPYAOBBIX O00SI3aHHOCTEH, B TOM
qucye He pas3riiamarh NepCOHANbHBIC JaHHbIE IPYTUX PaOOTHUKOB, 00ECIIEUNBATH 3AIIUTY MOJTYYEHHBIX B
CBS3M C WCIIOJIHEHHEM CBOMX TPYIOBBIX OOS3aHHOCTEH MEpPCOHANBHBIX JMJAHHBIX PAOOTHUKOB OT
HEIPABOMEPHOI'0 UX UCIIOJIb30BAHUS UM YTPAThI;

11) npu npoxone B 3aanua MHCTUTYTA U (MJTM) HAXO0XKIEHUU B MOMEIICHUAX MHCTUTYTa UMETh MIpH
ce0e JTOKyMEHT, YJOCTOBEPSIOMIUN €ro JIMYHOCTH (yIocToBepeHre MHCTUTYTa) U 3JIEKTPOHHBIN MPOITYCK
(mpu ycnoBuM BblAauM); OEpPEeKHO M aKKypaTHO XPaHUTh JOKYMEHT, yJIOCTOBEPSIOUIMI €ro JMYHOCTb
(ynocroBepenue MHCTUTYTA) U 3JIEKTPOHHBIN NPOMYCK (IIPU YCIOBUU BBIJIAUH);

12) BBINONHATH MHBIE O0S3aHHOCTH, YCTAaHOBIIEHHBIE 3aKOHOAATENHCTBOM Poccuiickoit denepainuu,
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKkTaMu MHCTUTYTa, TPYAOBBIM 10TOBOPOM.

2.2.3. IlepeueHb TpPyAOBBIX OOS3aHHOCTEH, KOTOpBHIC BBIMOJHAET KAXKIbIH PaOOTHHK MO CBOEH
JOJKHOCTH, CIIELUATIBbHOCTH, IPO(ECCHH, ONIPENEIsIeTCs TOJKHOCTHBIMU HHCTPYKIUSIMU, COCTaBICHHBIMU
c yueToM mnonoxeHu EnuHoro TapudHO-KBaIM(pUKALMOHHOTO CIIpaBOYHUKAa paboT u mpodeccuit
pabounx, EnuHOro KBanM(HUKAIMOHHOTO CIPABOYHUKA JOJDKHOCTEH PYKOBOIUTENEH, CHEIHaINCTOB U
CITy>KalluX, U (WJIK) TPYIOBBIM JOTOBOPOM.

2.2.4. B ciywyae mpekpamieHusl ACHCTBHS TPYAOBOTO JOTOBopa pabOTHHK 00si3aH BO3BPATHUTH
YIOJHOMOYEHHBIM JinllaM VHCTUTYTa MaTepualbl, 000pyI0BaHKE, SJIEKTPOHHBIN MPOIYCK, Me4aTh, HHOE
MMYILECTBO U JOKYMEHTAIMIO, HAXOUBILIHUECS B €r0 PACIOPSIKEHUH B IIEPUOJ pabOThI U NMPUHAJISKALIEE
HNucturyty.

2.3. IIpaBa u 00s13aHHOCTH PadoTOAATEIsA

2.3.1. PabGoronarens umeer mpaso:

1) 3akiroyarh, U3MEHITH W PACTPOraTh TPYAOBBIC TOTOBOPHI C PAaOOTHHKAMH B MOPSIKE M Ha
YCIIOBUSIX, KOTOpbIE yCTaHOBIEHBI Tpy1oBeIM KojiekcoM Poccuiickoit denepannu, HHbBIMH (eaepatbHbIMU
3aKOHAMH;

2) TloompsTe pabOTHUKOB 3a JOOPOCOBECTHBIN 3(pHEKTHBHBIN TPY/I;

3) TpeboBaTh OT paDOTHHKOB UCIIOIHEHHS UMH TPYAOBBIX 00s3aHHOCTEH M OEPEKHOTO OTHOIICHUSI
K wumymectsy HMHctutyra (B TOM 4YHCIE€ K HMYIIECTBY TpPETbUX JHl, ecau WHCTUTYT Hecer
OTBETCTBEHHOCTh 3a COXPAHHOCTb 3TOT0 MMYILECTBA) U APYTUX PabOTHHUKOB, COOJIIOJICHHS HACTOSIIMX
[IpaBui;

4) TlpusnekaTb paOOTHHKOB K TUCIHUIUIMHAPHOW M MaTepUajbHOW OTBETCTBEHHOCTH B TOPSKE,
YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickon denepanuu;

5) IIpuHHMaTh B yCTAHOBJICHHOM MOPSIKE JIOKATbHBIC HOPMATHBHBIC aKThI.

2.3.2. Paboronarens o0s13aH:

1) cobnromate TPYIOBOE 3aKOHOAATEIBCTBO M WHBIC HOPMATHUBHBIC MPABOBBIC aKThI, COJCPIKAIIIEC
HOPMBI TPYJOBOTO IIPaBa, JOKAJIbHbIE aKThl MIHCTUTYTA, YCIIOBUS TPYIOBBIX JI0TOBOPOB, 3aKJIIOUEHHBIX C
pabotHukamu MHCTUTYTA;

2) TPenoCTaBIsATh PAOOTHHKAM paboTy, 00YCIIOBICHHYIO TPYIOBBIMHU JIOTOBOPAMH;

3) obOecneunBaTh 0€30MAaCHOCTh M YCJIOBUS TpPYyJa, COOTBETCTBYIOIIUE TOCYAapCTBEHHBIM
HOPMAaTHBHBIM TPEOOBAaHUSAM OXpaHbI TPY/a;

4) obecrieunBaTh pPaOOTHUKOB OPITEXHHKOH, HMHBEHTapeM, O0OpYyIOBaHHEM, HHCTPYMEHTAMH,
TEXHUYECKOH JTIOKYMEHTaluell U MHBIMH CpeJICTBAMH, HEOOXOIUMBIMH JUIS MCIOJIHEHUS MU TPYJIOBBIX
00s3aHHOCTEMN;



5) TMOCTOSIHHO COBEpIICHCTBOBATH OPraHU3AIMIO OIUIATHI M CTUMYJIMPOBAHHUS TPy, 00eCIeunBaTh
MaTepHalbHYI0 3aUHTEPECOBAHHOCTh PAOOTHHKOB B pe3yjbTaTaX MX JIMYHOTO BKIaga B OOLIME UTOTH
paboThI, 00ECTIEYHTH MPABHIBHOEC MPUMEHEHHE JICHCTBYIONIMX YCIOBHUH OIUIATHI;

6) BBIIUTAYMBATH B MOJHOM pa3Mepe MPUYUTAIONIYIOCS padOTHUKAM 3apabOTHYIO ITUIATy JBaXKIbI B
MecsI B CICAYIOIINE THH:

3apa0oTHas 1uIaTa 3a OTpabOTaHHBIH MeCsI] — 5 Ynciia CIeAYIOIEro MecsIa;

aBaHCOBBIE BBITIATHI — 2() YKCIa TEKYIIETro MECsIa;

7) oOecrieurBaTh yCIOBHS JUIs COONIOACHHS TPYAOBOI AMCIMILUIUHEL, €€ YKPEIUICHUs, YCTPaHCHUsI
norepsi pabo4yero BPEMEHH, PAIMOHAIBHOTO HCIOJIb30BAaHHUS TPYAOBBIX pECypcoB, (GopMUpOBaHUS
CTaOMIIBHOTO TPYAOBOI'O KOJUICKTHBA,

8) CBOEGBpEMEHHO paccMaTpUBATh IPEIUIOKEHHS PAOOTHUKOB, HANPABICHHBIC Ha YIIy4IlICHHE
pabotel MHCTHTYTA;

9) co3xarh yCIIOBHS ISl TIOBBIIICHHS Ka4eCTBA MOJITOTOBKHU CIICIHAIHUCTOB C YUYETOM TPeOOBaHHI
COBPEMEHHOT'O MPOU3BOJICTBA, HAYKH M TCXHUKH, OPTaHU30BBIBATH M3yYCHUE U BHEIPCHHUE IEPEIOBBIX
METOJIOB O0yUYCHHUS;

10) cobnronate mpaBwia OXpaHbl TPyJa, YIy4llaTh YCJIOBHS TpyJa, OOecleurBaTh HaJUIeKallee
TEXHUYECKOE 000pYyIOBaHUE BCEX Pa0OYMX MECT M CO3/1aBaTh HA HUX YCJIOBHS PaOOThI, COOTBETCTBYIOIINE
IpaBUIaM [0 OXpaHe TpyAa (MpaBHJIaM IO TEXHHKE 0E30MaCHOCTH, CAHMUTAPHBIM HOpMaM M IIpaBUJIaM U
7p.);

11) mOCTOSIHHO KOHTPOJMPOBATh 3HAHHUE U COOIIO/ICHHE PAaOOTHUKAMH TPEOOBaHUI MHCTPYKIHHI 110
OXpaHe Tpy/a, MPOU3BOJICTBEHHON CAHMUTAPUHU U TUTHUEHE Ty, IPOTHBOIIOKAPHOW 0€30MaCHOCTH;

12) obecnieunBaTh CHCTEMATUYECKOE MOBBIICHHE KBATH(UKALUH PAOOTHUKOB U YPOBHS UX 3HAHUIA;

13) obecrnieunBaTh 3aNIUTY EPCOHATBHBIX JaHHBIX PAOOTHUKOB;

14) BBINONHATH UHBIE 00S3aHHOCTH, YCTaHOBJICHHBIC 3aKOHOIATENLCTBOM Poccuiickoii dexneparuy,
YCTaBOM H JIOKQJIbHBIMH aKTaMu MHCTHTYTa, TPYIOBBIMHU IOTOBOPAaMHU C PaOOTHHKAMHU.

2.4. Pabouee BpeMsi M BpeMs OT/AbIXa

24.1. OO6muii pexxuM padotsl MacturyTa — ¢ 9 vac. 00 mus. 10 21 gyac. 00 muH.

24.2. s pabotHrkoB MHCTHTYTA ycTaHaBIUBaeTcs nsaTuaHeBHas 40-qacoBast pabouast Heqesns
C IByMSI BBIXOJIHBIMH JTHSMU (Cy000Ta, BOCKPECEHbBE).

Bpems Hadana u okonwanust padotel — 1) ¢ 9 wac. 00 muH. 1o 18 wac. 00 muH. 2) ¢ 10 gyac. 00 mMuH.
1o 19 gac. 00 muH. 3) ¢ 11 gac. 00 muHn. 1o 20 gac. 00 muH IlepepriB Ha 06ex — ¢ 13 wac. 00 mun. 10 13
yac. 45 MUH.

Hcxons u3 ocobenHocteit 3a1a4 U GyHKIMHA, OTACTbHBIM MOAPA3/IeNeHHsM, TpyInaM pabOTHUKOB MO
JOJDKHOCTAM (IpodeccusaM, CennaabHOCTAM) U (MJIM) OTAENIbHBIM paOOTHUKAM MPUKA30M PYKOBOAMTEIS
WHCcTUTyTa, MM MHOTO YHNOJHOMOYEHHOIO MM JIMIA, MOXET YCTaHaBJIMBAaTbCS MHOE BpeMs Hadaja U
OKOHYaHHS paOOTHI U TIepepbIBa Ha 00€]T.

2.4.3. Hcxons u3 ocoOeHHOCTEH 3a7a4 M (YHKIMHA, OTACIBHBIM IOApa3AeICHUSIM, IpymiaM
pPabOTHUKOB MO AOLKHOCTSIM (mpodeccusiM, CIENMATbHOCTAM) U (WJIM) OTJAENbHBIM paOOTHUKAM MOKET
yCTaHaBJINBAThCS:

a) MHbIE PEXKUMbI pabOYero BpeMEHH!.

2.4.4. OtnenbHBIM pabOTHUKAM IO PELICHHI0 pyKoBoAMTeNss MHCTUTYTa, MOXKET yCTaHABIIMBATHCS
HEHOPMHUPOBAHHBIN pabouuil J€Hb — OCOOBIH pEXHUM pabOThI, B COOTBETCTBUU C KOTOPHIM PabOTHUKHU
MOTYT O PACMOPSKEHUIO PYKOBOJCTBA MTPU HEOOXOAUMOCTH 3MU30AUYECKH ITPUBIIEKATHCS K BHITOIHEHUIO
CBOMX TpPYAOBBIX (PYHKIMH 3a MpeAesaMud YCTAHOBJIEHHON /i HUX MPOJOJDKUTEILHOCTH pabodero
BPEMEHH.

2.4.5. Tlo cornameHuio Mexay paboTHUKOM U MHCTUTYTOM, a TakXe B CiIydasiX, IPeayCMOTPEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepaninu, MOTYT YCTaHABIMBATbCS HETOJHBIA pabounii 1eHb (CMEHa)
WM HeTloJIHas paboyvas Hezess, padoTa B pexXuMe THOKoro paboyero BpeMeHH.

2.4.6. PaboTHUK MOXeT OBITb NPUBJIECYEH B YCTAHOBJIEHHOM 3aKOHOJATENbCTBE MOPSAKE K
CBEpXypOUHOii paboTe, K paboTe B BBIXOJIHbIE M HEPAOOUHE MPa3AHUYHbIEC THH.

2.4.7. PaborHnkaM WHCTHTyTa TPENOCTABISAETCS €XKETOMHBI OCHOBHOW OIUIAYMBAEMBIA OTITYCK
IIPOJOJKUTEIBHOCTBIO 28 KalleHAAPHBIX JTHEH.



E>xeromHbIii OCHOBHOH OMJIauMBaEMbIii OTITYCK NMPOJOKUTEIBHOCTRIO Ooee 28 KaJeHIAapHbIX THEH
(YUIMHEHHBI OCHOBHOM OTIYCK) MPEJOCTaBISETCS OTIEIbHBIM KaTeropusiM paboTHHUKOB WHcTuTyTa B
cootBeTcTBUH ¢ TpynoBbM KogekcoM Poccuiickoit @enepanuu 1 MHBIMH (pesiepabHBIMUA 3aKOHAMHU.

2.4.8. PaboTHHKaM MOTYT TPEIOCTABISATHCS HWHBIC JOMOJHUTEIBHBIE OTIYCKAa B COOTBETCTBUU C
JEWCTBYIOIIUM 3aKOHOIATEIIbCTBOM M/HIIM JIOKAJIbHBIMUA HOPMAaTUBHBIMU akTaMu MHCTUTYTA.

2.4.9. OmnauyuBaeMblii OTITYCK MPEIOCTABISICTCS PAOOTHUKY €XKEroJlH0 B COOTBETCTBUU C
OUYEPETHOCTHIO MPEAOCTABICHHS OIUIAYMBAEMBIX OTITYCKOB, YCTaHOBJIEHHOU B MHCTUTYTE.

I'paduk oTmyckoB yTBepxkaaercss pykoBoauTenemM WHCTUTYTa, WM HHBIM YIOJHOMOYEHHBIM MM
JOJDKHOCTHBIM JIMIIOM HE IO03/IHEE, YEM 3a JIBE HEJENIN JJO HACTYIIJICHUS KAJIEHJapHOT O ToAa.

2.5. IToompenus 3a Tpya

2.5.1. B nemsax noompenus paborankoB MHCTUTYTA 32 10OPOCOBECTHOE UCTIONHEHUE TPYAOBBIX
00s13aHHOCTEH, yCIeXU U TIOCTUKEHUS B TPYA€ YCTAHABIUBAIOTCA CIIEIYIOIINE BUJIbI TOOIPEHUIA:

A) 61aromapHoOCTB;

b) npemus (moompuTenbHas BhIILIATA);

B) uenHslii (MMEHHOI) OAAPOK;

I') unble BUIBI MOOLIPEHUN B COOTBETCTBUH C JIOKAJIbHBIMU akTamu MHCTUTYyTA.

2.5.2. [Topsiiok 1 ycinoBUS MOOLIPEHUM 3a TPYJ ONPEIEISAIOTCS JOKAJIbHBIMU HOPMAaTHUBHBIMU
aktamu MHcTtutyTa.

2.6. OTBETCTBEHHOCTH paOOTHHKA

2.6.1. 3a coBepileHUE IUCIHUILUIMHAPHOTO MPOCTYNKAa — HEHCIOJIHEHHWE WJIM HEeHaJyIekaliee
UCIIOJIHEHUE 110 BUHE pabOTHHKA BO3JI0KEHHBIX HA HErO TPYJIOBBIX 00s3aHHOCTEH, paboTHUK MHCTHTYTA
HECET OTBETCTBEHHOCTh, MPEyCMOTPEHHYIO 3aKOHOIaTeNbcTBOM Poccuiickoit @enepariui.

2.6.2. 3a  coBepluieHHWE  JAUCHUIUIMHAPHOTO  MPOCTYNKA  MPUMEHSIOTCS  CIEIYIOIINE
JTUCIUILTUHAPHBIE B3bICKAHUS:

A) 3ameuanue;

b) BeITOBOD;

B) yBonbHEHHE 110 COOTBETCTBYIOLUM OCHOBAHUSIM.

2.6.3. 3a KaxIplil JUCHUIUIMHAPHBIA MPOCTYNOK MOXET OBIThb MPUMEHEHO TOJIBKO OJIHO
JUCHUIUIMHAPHOE B3bICKAHUE.

2.6.4. Jlo nmpuMeHEHHUs IUCHUIUIMHAPHOTO B3bICKAHUSA OT HAPYLIMTENS TPYIOBOM TUCIUILINHBI
JOJDKHBI OBITH 3aTpe0OBaHBI OOBSCHEHHS B MUCbMEHHOH (opme. OTKa3 pabOTHHKA aTh OOBSICHEHHE HE
MOJKET CIYKHMTb MIPEMATCTBUEM AJIsl IPUMEHEHUS AUCHUIUIMHAPHOTO B3bIcKaHMsl. Eciiu o ucreyeHuu 1Byx
pabounx JHEHl yka3zaHHOe OObscCHeHHe paOOTHHUKOM HE TPEAOCTaBI€HO, TO  COCTaBISETCS
COOTBETCTBYIOIUH aKT.

2.6.5. lycuuMmiuHapHOE€ B3bICKAHWE Halaraercss MpukasoM VHcTUTyTa, MOANHMCAHHBIM
pykoBoauTeneM MHCTUTyTa, WIM HWHBIM YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JUIOM. [Ipukas
o0BsBIsIETCSl paOOTHUKY MOJ moanuch. [Ipum oTkase paOOTHUMKA O3HAKOMHUTBCS C YKa3aHHBIM MPUKA30M
COCTaBJISIETCSI COOTBETCTBYIOLUH AKT.

2.6.6. Ecnu B TeyeHHE rojia o AHS MPUMEHEHUs AMCUUITIMHAPHOTO B3bICKaHMs paOOTHHUK HE OyJeT
MOJIBEPTHYT HOBOMY JUCLIMIUIMHAPHOMY B3BICKAHHIO, TO OH CUMTAETCS HE MMEIOLIUM JUCHMILIMHAPHOTO
B3BICKAHMS.

2.6.7. lucuuniuHapHOEe B3bICKAHUE MOXKET OBbITh CHATH J0 MCTEUSHMS roJla CO JIHS €ro MPUMEHEHHS
[0 MHULMATUBE pyKoBoauTenss MHCTUTYTa, WM MHOTO YHNOJHOMOYEHHOI'O MM JIOJDKHOCTHOTO JIMIA, IO
npocs0e paboTHHKA.

2.6.8. B Teuenue cpoka IeHCTBUS TUCLUIUIMHAPHOTO B3BICKaHMS K PaOOTHUKY HE MPUMEHSIOTCA
Mepbl TOOIIPEHUs, yKa3aHHble B HacTosAmMx IIpaBunax, He yCTaHABIMBAIOTCS IOOLIPUTEIbHBIE U
CTUMYJIMPYIOLINE BBIIUIATHI, B CIy4yae MPsIMOro yKa3aHUs B JOKaJbHOM akTe MHCTUTYTa, onpenenstonem
MOPSAJIOK M YCIIOBHS YKa3aHHBIX NOOIIPEHUH U BBIILIAT.

2.7. OTBETCTBEHHOCTh pabOTOIATENS

2.7.1. 3a HEWCNONHEHHE WM HEeHa/JieXalllee BBHINOJHEHHE CBOMX oOsi3aHHOcTed WHCTUTYT
HECET OTBETCTBEHHOCTb B COOTBETCTBMM C TpynoBbIM KoaekcoMm Poccuiickoin denepannu U MHBIMU
(benepalbHPIMUA 3aKOHAMMU.



3. HOPAJOK B 3JAHUAX YUPEXJIEHUSA

3.1. Yupexxaenue o0s13aHO obecrieunBaTh OXpaHy 374aHMid MHCTUTyTa, mojiep)kaHue 31aHUM B
TEXHUYECKH HCIOPABHOM  COCTOSIHMM, TMO3BOJIAIOIIEM HOpPMallbHOE  (DYHKIIMOHMPOBAaHUE  BCEX
nonpasnenenuii MlHCTUTYyTa, COXpaHHOCTH OOOpPYJOBAaHUS W JAPYrOoro MMYIIECTBA, HCIIOJIB3YEMOIO B
XO0351CTBEHHOU JieATebHOCTH MHCTHTYTA.

3.2. OTBETCTBEHHOCTh 32  AHTUTEPPOPUCTHUYECKYIO  3alIUIICHHOCTh 3daHuii  MHcTHTYTAa,
MIPOTUBOMOXKAPHOE M CAHUTAPHOE COCTOSHUE, COXPAaHHOCTh HMYILECTBA HECYT OTBETCTBEHHBIC JHIA
WNucTuTyTa, Ha3HAUYECHHBIC pyKoBoAuTeNneM MHCTUTYTA.

3.3. OTBETCTBEHHOCTh 3a 0JaroycTpoNCTBO B MoMelleHusAX MHCTUTyTa HECEeT OTBETCTBEHHOE JIMIIO
NHucturyTa, Ha3HayeHHOe pykoBoauTeseM MucTuryTa.

3.4. Haxonsice B 3nmaHusx MHcTuTyTa, paOOTHHUKHM 00S3aHBI COOMIOAATH OOIICTIPUHSTHIE HOPMBI
MOBEJCHHS B OOIIIECTBEHHBIX MECTaX.

3.5. PaGoTHMKaM 3amnpenaercs:

1) wucmonb30BaTh BBICICHHOE Ui BBIOJHCHUS TPYIOBBIX (YHKIHHA OOOPYJAOBaHHE B JIMYHBIX
LEJISIX;

2) OCTaBJISITH OJICK/Y U JIMYHBIC BEIIM BHE MECT, MPEIHA3HAYCHHBIX JUISl UX XPAHCHHUS;

3) KypHTb B HE OTBEICHHBIX [UIS 3TUX II€JICH MeCTax;

4) [pOXOAWTH B 3[aHUEC WM HAXOAUTHCS B 3[aHMH B COCTOSHHH aJIKOTOJIbHOIO, HAPKOTHYECKOTO
WM TOKCUYECKOTO OTbSHEHHUS;

5) BBIHOCHTD W3 3[JaHUI UMYIIECTBO, PEAMETHI WIIK MaTepPHasIbl, MpUHAIekKamue MHCTUTYTY;

6) BBIBEIIUBATH OOBSBICHHUS BHE OTBEICHHBIX JIJIsl 3TOr0 MECT 0€3 COOTBETCTBYIOIETO pa3peIlCHHs
aaMuHHACTpanu MHCTUTYTA;



